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Request for Proposals:
Greening Southside Grant – Branch’s Baptist Stormwater Retrofit 

ORGANIZATIONAL 
INFORMATION: 

Name: 
Address: 
Contact:

Chesapeake Bay Foundation, Inc. (CBF) 
6 Herndon Ave., Annapolis, MD  21403 
Elizabeth Ronston

ISSUE DATE: 4/6/21 

SUMMARY OF NEED: 
(Brief Overview)

CBF received a federal grant, administered by the National Fish and 
Wildlife Foundation, to design and construct best management practices 
to reduce stormwater runoff from Branch’s Baptist Church located at 3400 
Broad Rock Blvd, Richmond, VA. We are now soliciting for a contractor to 
do this work.

THE PROJECT: The Branch’s Baptist parcel is 10.42 acres, of which approximately 5 
acres are impervious.  The congregation is older and requires a low-
maintenance solution to treat stormwater.  

The entire parcel lies within a Chesapeake Bay Resource Management 
Area (RMA) and falls within the City of Richmond’s MS4 regulated area. 
The contractor must apply for a land disturbing permit and submit a 
drawing set that adheres to the Richmond Stormwater Management Plan 
checklist.   

There are numerous opportunities to reduce stormwater runoff from the 
site, including:  

 The church would like to remove the 14,000 ft2 (165 x 87’) 
asphalt parking area on the Walmsley side. This area could be 
reforested or have low-maintenance conservation landscaping 
installed. See Figure 1.  

 Approximately 1/3 of the roof area drains to and is piped 
underground to a 3880 ft2 asphalt swale. This long linear area 
could be used for infiltration to capture drainage from the roof and 
adjacent upslope asphalt. See Figure 2.  

 Half of the sanctuary roof drains to a green space that could be 
used for bioretention (note above re: need for low maintenance) 
or an underground cistern. See Figure 3.  

 The church would like to remove a 50 x 90’ basketball court. 
Richmond City Parks and Rec will excavate and haul all asphalt 
for reuse. Applicant must include this part of the project in the 
submitted drawings for permitting but does not need to include 
the costs in the submitted response to the RFP.  See Figure 4.  

These potential projects were identified after multiple site visits and 
meeting with the church facility manager. After visiting the site, the design 
engineer might discover more cost-effective BMPs than those listed 
above and with church’s approval, could be substituted for the 
suggestions above.  

Branch’s Baptist has a full set of building drawings, which show 
underground storm drains and utilities. We have $120,000 budgeted for 
this work; bids must be no greater than this amount to be considered. 



SCOPE OF WORK: The contractor is responsible for: 
 Visiting the site and meeting with CBF and church staff to 

ascertain the most cost-effective best management practices that 
treat the maximum drainage area within budget.  

 Designing plans and submitting drawings to City of Richmond for 
permitting. 

 Ascertaining location of all utilities prior to excavation.  
 Minimizing disruption to the parking flow during construction and 

staging equipment and materials to be as non-intrusive as 
possible. 

 Managing all subcontractors, such as excavation and hauling, 
site preparation, etc.   

 Excavating of asphalt and existing subgrade as needed for 
bioretention and installation of underdrain.   

 Setting underdrain in place with cleanouts at each end prior to 
final backfill of gravel; connecting to existing storm drain inlets.  

 Operating equipment with public safety foremost in mind. 
 Cleaning up site after installation.
 Working with the on-site representatives to ensure compliance 

with state and local Erosion and Sediment Control and 
Stormwater Management requirements. 

THE SCHEDULE: We request that your proposal be delivered electronically to CBF staff 
member Elizabeth Ronston (eronston@cbf.org) no later than 5:00pm on 
May 1, 2021.  

It is the intent of CBF to make a selection no later than May 15, 2021. We 
will notify you once a decision for award of bid is made.  

The schedule requires that the selected entity complete the project before 
September 30, 2022.  

MINIMUM 
REQUIREMENTS:   

At a minimum, you must be able to provide the following:  
 Similar bioretention projects of similar scale and intent.  
 References for aforementioned projects. 
 Proof of your licensure as a contractor in Virginia.

MINORITY 
PARTICIPATION: 

CBF actively encourages proposals from Small, Women and Minority 
Owned (SWAM) Businesses.  Please note if you are a Small, Women or 
Minority Owned Business and if you are certified by the 
State/Commonwealth/DC. 

FOR FURTHER 
INFORMATION OR 
QUESTIONS: 

For information about the site and to arrange a tour with church staff, 
contact Ann Jurczyk at 757-645-6809.  
ajurczyk@cbf.org 

For billing questions, contact Elizabeth Ronston 
804-314-2439 
eronston@cbf.org 

mailto:eronston@cbf.org


Figure 1. Proposed removal of 14,000 ft2 parking area  



Figure 2. Currently 1/3 of roof area for auxiliary buildings and upslope parking drains to this swale.  



Figure 3. Approximately 3500 ft2 of sanctuary roof drains to green area where soils indicate potential for 
bioretention with underdrain.  



Figure 4. A 50 x 90’ basketball court is going to be removed and reforested as part of the project.  



BID RESPONSE FORM  

Please complete the following information for your response: 

1. The name and full contact information of your company and, if applicable, any other entity comprising 
your team: [Attach resumes of individuals involved.] 

2. List and describe three projects completed within the previous five years that are relevant to this project. If 
the relevance is not immediately obvious, please describe briefly the relationship as you see it: [Attach 
additional information as appropriate.]  

3. List three client references and their contact information for whom you or your team members have 
completed work similar to that described in this RFP: 

4. Include basic information and history about the business entity, financial information, technical capability, 
and any other information you feel is important for us to know. 

5. Fee Proposal, detailed to the greatest extent possible – cost for service: hourly rates (if applicable), typical 
direct out-of pocket costs such as travel reimbursement, copies, mailings etc…, and any other anticipated 
expenses that you foresee. Please itemize your fee proposal.

6. Additional information, such as you/your team member’s particular experiences, training, and/or academic 
background(s) that may make you uniquely qualified for this position (such as experience with …): [Attach 
additional materials as appropriate.]   



A successful applicant must provide proof of insurance based on the services or product provided. 

The undersigned certifies that the information submitted above is true and accurate.  

The undersigned certifies that the person, firm, association, co-partnership or corporation herein named, 
has not, either directly or indirectly, entered into any agreement, participated in any collusion, or 
otherwise taken any action in restraint of free competitive bidding in the preparation and submission of a 
proposal to the Chesapeake Bay Foundation for consideration in the award of a contract. 

The undersigned further certifies that the firm, association, or corporation or any person in a controlling 
capacity associated therewith or any position involving the administration of federal funds; is not currently 
under suspension, debarment, voluntary exclusion, or determination of ineligibility by any federal agency; 
has not been suspended, debarred voluntarily excluded, or determined ineligible by any federal agency 
within the past three years; does not have a proposed debarment pending; and has not been indicted, 
convicted, or had a civil judgment rendered against said person, firm, association, or corporation by a 
court of competent jurisdiction on any manner involving fraud or official misconduct within the last three 
years. 

I further acknowledge that by signing this page of the proposal, I am deemed to have agreed to the 
provisions of the affidavit. 

____________________________________________________________________________________ 
(Name of Firm) 

____________________________________________________________________________________ 
(Authorized Signature)  (Title) 

____________________________________________________________________________________ 
(Please print Name) 

____________________________________________________________________________________ 
(Date) 


